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THEO DOI SUA POI TAI LIEU

Ngay Vi tri Néi dung sira ddi Ghi cha

DANH SACH PHAN PHOI TAI LIEU

Quy trinh dugc phan phdi trong Lanh dao S¢, Ban Piéu hanh 1SO, Phong T
chtrc - Hanh chinh, Thanh tra S6.

TT Noi nhan TT Noi nhan
1 | Giam ddc 4 | Phong T6 chire - Hanh chinh
2 | Cac Pho Giam ddc 5 | Thanh tra S¢

3 | Ban Diéu hanh ISO




|. MUC PICH:

Quy trinh nay quy dinh thong nhat trinh ty va phuong phép tham tra, xac
minh, ket luan, kién nghi giai quyet t6 cao duoc UBND tinh giao hoic té céo thudc
tham quyeén giai quyet ciia Giam doc So' Y té; gop phan nang cao trach nhiém, chat
luong giai quyét td cao.

I1. PHAM VI AP DUNG:
~ ThanhtraS¢ Y té &p dung thong nhat Quy trinh nay trong viéc xac minh, giai
quyet t6 cao dugc UBND tinh giao hodc t6 cao thudc tham quyén giai quyet cua Giam
doc So Y te.
I11. TAI LIEU LIEN QUAN:
1. Luat To céo ngay 12 thang 6 nam 2018;
2. Nghi dinh 31/2019/ND-CP ngay 10/4/2019 cua Chinh phu qui dinh chi tiét
mot so dieu va bién phap to chuc thi hanh luat To céo;
3. Thong tu s6 05/2021/TT-TTCP ngay 01/10/2021 cua Thanh tra Chinh phu
quy dinh quy trinh xt 1y don khi€u nai, don t0 cao, don kién nghi, phan anh;

4. Quyet dinh s6 24/2022/QD-UBND ngay 04 thang 7 ndm 2022 cia Uy ban
nhan dan tinh Kon Tum vé viéc ban hanh Quy dinh chirc nang, nhiém vu, quyén han
cua So Y té tinh Kon Tum.

IV. THUAT NGU VA VIET TAT:
1. Thuat ngir:

- T6 c4o (TC): La viéc cong dan theo thu tuc do Luat T cdo quy dinh bao cho
co quan, to chirc, ca nhan c6 tham quyén biét vé hanh vi vi pham phép luat ciia bat ctr
cO quan, t6 chirc, ca nhan nao gay thiét hai hodc de doa gay thiét hai lo1 ich cua Nha
nude, quyén, loi ich hop phap ctia cong din, co quan, to chc.

- Ngudi to cao: La c& nhan thyc hién viéc t6 céo.
- Nguoi bi t6 cdo: La co quan, td chirc, c& nhan c6 hanh vi bi té céo.
- Nguoi giai quyét to cdo: La co quan, to chic, c& nhan c6 tham quyeén giai
quyeét to cao.
- Giai quyét t6 céo (GQTC) La viéc thu ly, xac minh, két luan nodi dung té
cdo va xt ly két luan noi dung té céo cua ngudi giai quyét td céo.
2. Tir viét tit:

- Biéu mau: BM.
- Giam ddc: GbD.
- Thanh tra: TT.

- Chanh thanh tra: CTT.



- Boan xac minh: bXM.

- Truéng doan xac minh: ~ TBXM.
- Kiém tra, x4c minh: KTXM.
- Quyét dinh: Qb.

- Xac minh: XM.

- Bién ban: BB.

- Bo phan: BP.

- Luat t6 cdo naim 2018:  LTC2018.
- Nghi dinh 31/2019/ND-CP ngay 10/4/2019 cua Chinh phi qui dinh chi tiét
mot s6 dieu va bién phap to chac thi hanh luat To cao: ND31.
- Thong tu $6 05/2021/TT-TTCP ngay 01/10/2021 cua Thanh tra Chinh phu
quy dinh quy trinh xt 1y don khi€u nai, don t0 cao, don kién nghi, phan anh: TTO05.



V. NQI DUNG QUI TRINH:

Trach nhiém

Cac budc thuc hién

M6 ta/ tai liéu lién quan

Nguoi tiép nhan

Tiép nhan
to cao

T cao duoc tiép nhan tur:

- Giam ddc.

- Céc co quan, don vi.

Hinh thac t6 cao:

- Pon tb céo.

- T6 céo tryc tiép

Céac BP nhan duoc don t6 cdo ¢ trach
nhiém bao céo cho GB dé xir Iy théng tin
va chuyén BP dau mdi

\4

Xir Iy ban dau théng
tin TC va chuyén BP
dau moi dé xac minh

GP chuyén BP dau moi: TT hoac BP
khac (ruy truong hop) dé xac minh noi
dung TC, thong tin vé ngudi to cdo va

Giam déc diéu kién thu ly t6 céo trong vong 07
ngay ké tir ngay nhan dugc don TC hoic
khong qua 10 ngay trong truong hop

) phuc tap.
Tz - - Phiéu dé xuat thu Iy don TC theo Mau

TT hoic bé xuatthu ly gial 1| 55 91 7705 (phy luc 01-TC).

BP khac quyet hoac chuyen |/ _ phiéu chuyén don TC theo MAu s6 03
don t6 cao. TTO5 (phu luc 02-TC).
- Quyét dinh thu Iy TC theo Mau sé 04
QD thu ly giai quyét | ND1 (PR lec 03-4C).
A - Thong bao viéc thu ly t6 cao theo Mau
- Tf,’ ttP ng_ﬂf‘? V'eg Y| 5605 ND31 (phy luc 04-TC). )
ytocao, thong bad | . Thang bao vé noi dung té cao theo Mau
NoI dung o cdo; QB | 5§ 06 ND31 (phy luc 05-TC).
thanh 13p Doan/T6 XM | - Quyét dinh thanh lap Poan/Té XM noi
dung t6 cao theo Mau s6 07 NP31 (phy
l luc 06-TC)
, Xay dung ké hoach || - Ké hoach XM.
Poan/To XM néi dung TC; - BB lam viéc, thu thap thong tin, xac
XMTC lam viéc véi nguoi t§ || Minh thuc te theo Mau s6 08 ND31 (phy

c40; ngudi bi té céo;
thu thap thénag tin;

luc 07-TC).




Trung cdu giam dinh

- Trung cau giam dinh theo MAau sé 09
ND31 (phu luc 08-TC).

Giam doc va gia han TC (neucan) || op gia han giai quyét TC theo Mau s
01 NB31 (phu luc 09-TC).
Truong ot LAr a2
Poin/T4 B_ao cao ket qua xac BAo cio k&t au xéc minh theo MU sé 10
minh nai duna té cao a0 cao ket qua xac minh theo Mau so6
XMTC NB31 (phyu luc 10-TC).
— ' —— | - Bao cdo két qua xac minh theo Mau sb
Bao cao ket qua xac || 11 NP31 (phy lyc 11-TC)
Giam déc minh noi dung TC; 1| . K&t luan noi dung TC theo MAu s 12
Két luan nol dungto || NP31 (phu luc 12-TC).
cao - Thong béo két qua giai quyét TC.
- Xu ly vi pham véi ca nhan, don vi b1
TC; ngudi TC theo tham quyén hoac kien
nghi co quan, t6 chuc, ca nhan c6 tham
quyen xu ly theo quy dinh cua phap luét..
Xt Iy két luan noi cham \nhat la 07A ngay lam vige I,<e tr ngay
. A . || ban hanh ket luan ndi dung to céo.
S dung TC; cong khai PO a
Giam doc va - Chuyén ho so sang co quan dieu tra

cac bo phan,
don vi lién quan

két luan ngi dung TC
va quyét dinh xu ly
hanh vi vi pham bi

(néu c6 dau hiéu toi pham).

- Thong bé&o bang vin ban cho nguoi giai
quyét TC vé két qua xu Iy trong thoi han
05 ngay lam viéc ké tir ngay c6 két qua
Xt ly.

- Cong khai két luan noi dung TC, QP xir
Iy hanh vi vi pham bj TC.

- Luu hd so tai TT Sé¢ va cac BP, don vi
cé lién quan.




V1. HO SO:
T Tén ho so luu Noi luu Thoi gian luu
- Bon TC hodc S6 ghi ngi dung TC tryc
tiep.
- Phi€u d€ xuat thu Iy don TC.
- Phiéu chuyén don TC.
- QDb thu ly. ’
] - Thdng bao viéc thu Iy t6 cao.
Nhom 1 | _ Thang bao noi dung to céo.
- QD thanh 1ap Poan/Té XM. 7 _
_ Ké hoach XMTC. Thanh tra S6 | Theo quy dinh
- B4o céo ket qua XM noi dung TC. va cac BP, don | cua phap luat
- Két luan ngi dung TC, cc vin ban thong vi c0 lien quan hi¢n hanh
béo, xtr ly, kien nghi xu ly TC.
- Cac BB lam viéc.
- Vian ban tai liéu, ching ctr thu thap
) dugc.
NhOm 21 van ban giai thich ciia nguoi bj TC.
- Céc tai liéu co lién quan den noi dung
TC.
VII. PHU LUC:
TT Tén biéu mau M4 hiéu
1 | Phiéu dé xuat thy Iy don t6 cao Phy luc 01-TC
2 | Phiéu chuyén don td céo Phy luc 02-TC
3 | Quyét dinh thu Iy t5 cdo Phy luc 03-TC
4 | Thong bao viéc thu ly tb cdo Phy luc 04-TC
5 | Thong bao vé noi dung to cao Phu luc 05-TC
6 | Quyét dinh thanh 1ap Poan (T4) xac minh noi dung té cao Phuy luc 06-TC
7 | Bién ban lam viéc, thu thap théng tin, xac minh thyc té Phy luc 07-TC
8 | Trung cau giam dinh Phu luc 08-TC
9 | Quyét dinh gia han giai quyét t cao Phu luc 09-TC
10 | B4o céo két qua xac minh ctua Poan (T6) xac minh Phyu luc 10-TC
11 | B4o céo két qua xac minh cua co quan giai quyét TC Phu luc 11-TC
12 | Két luan néi dung té cao Phu luc 12-TC
13 | Cong khai két luan i dung té céo, hanh vi vi pham bj té cao Phy luc 13-TC




VIII. BIEU MAU

Phu luc 01-TC

............ (1) CONG HOA XA HOQI CHU NGHIA VIET NAM
......... .(2) Poc l1ap - Tw do - Hanh phuc
So:.../BX-..3) , ngay ... thang ... nam ........

PHIEU PE XUAT THU LY PON.....(4)

Kinh gui: ....... (5)

Ngay ...[...[....(2) nhan dugc don ......................... (4) cia ong (ba) ....coevververirnnnn (6)
3 ) T= 1 1) OO
NOT dung Gom: ..o e enee e eeneeeeenneeennnna( )
AVALRVITCIVIGE:Is (300 oSO (8) giai quyét ngay .../.../.... (néu co).

Sau khi xem xet ndi dung don va can ctr quy dinh cua phap luét, .... (2) dé xuét ......... (5)
thu 1y dé giai quyéet don ctia ong (ba) ....oceeevvveevvecieeiecieen, (6)

Phé duyét cia ...(5) Lanh dao don vi dé xuat Ngudi dé xuat
Ngay thang nam... (Ky, ghi rd ho tén) (Ky, ghi r6 ho tén)

(Ky, ghi r6 ho tén)

Ghi ch:

(1) Tén co quan, t6 chirc, don vi cap trén truc tiép (néu co).

(2) Tén co quan, t6 chirc, don vi xir Iy don.

(3) Chir viét tit tén co quan, t6 chirc, don vi xir Iy don.

(4) Pon khiéu nai hoic don t6 céo.

(5) Nguoi dimg dau co quan, to chire, don vi c6 tham quyén giai quyét.
(6) Ho tén nguoi khiéu nai hodc nguai t6 céo.

(7) Trich yéu tém tat vé noi dung don.

(8) Nguoi c6 tham quyén da giai quyét (néu co).
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Phu luc 02-TC

............ (1) CONG HOA XA HOQI CHU NGHIA VIET NAM
......... .(2) Poc lap - Tw do - Hanh phuc
S6:...(3)-...4 , ngay ... thang ... nam .. ......

Vv chuyén don t6 cao

PHIEU CHUYEN PON TO CAO
Kinh gui: .............. (5)

Ngay ... thang ... nam ............. (7)) T nhin dugc don t6 cdo ghi ngay ...
thang ... nam ... cGa coNg dan veé .......cccccevvevvevieccieennnn, (6)

Can ctr quy dinh cia Luat Té céo, Nghi dinh s6 31/2019/ND-CP ngay 10/4/2019 cua
Chinh phu Quy dinh chi tiét mot s6 diéu va bién phap to chic thi hanh Luét T6 cdo,
Thong tu s0 05/2021/TT-TTCP ngay 01 thang 10 nam 2021 cua Thanh tra Chinh phu
quy dinh quy trinh x 1y don khiéu nai, don t6 cdo, don kién nghi, phan anh,

Ceesreri s (2) chuyén don ctia cong dan ............ dep ......... (5) dé xem
Xet, giai quyét theo quy dinh cta phap luat va théng bdo két qua den ..........cccvveeeee. (2)
Noi nhan: eeeeeereeeenn (7)

- Nhur trén; (Ky, ghi rd ho tén va déng dau)

:Lu’l’l VT; ... (4).

Ghi chu:

(1) Tén co quan, t6 chirc, don vi cap trén truc tiép (néu co).

(2) Tén co quan, t6 chirc, don vi ban hanh vin ban chuyén don t6 céo.

(3) Chir viét tit tén co quan, t6 chirc, don vi ban hanh vin ban chuyén don.

(4) Chix viét tit tén don vi soan thao van ban chuyén don.

(5) Chure danh nguoi ding dau co quan, to chire, don vi ¢6 tham quyén giai quyét t cao.
(6) Tém tit noi dung té cao.

(7) Chuc vu nguoi c6 tham quyén ky vin ban chuyén don té cao.
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Phu luc 03-TC

TEN CO QUAN, TO CHUC  CONG HOA XA HQI CHU NGHIA VIET NAM

CHU QUAN (1) Poc 1ap - Tw do - Hanh phic
TEN CO QUAN, TO CHUC
@)
S6: ...../.Qb-...(3)... i(4)...,nQay ... thang ... nam ...
QUYET DINH
Thu ly to cao
...................... (5)eeeeeeeeeiian,

Can ctr Biéu 29 Luat T6 cao ngay 12 thang 6 nam 2018;

Cin cir Bieu 9 Nghi dinh 6.../2019/ND-CP ngay... thang ... nm 2019 cua Chinh phu
quy dinh chi tiet mot so dieéu va bién phap t6 chue thi hanh Luat To céo;

(11 o1 | O (6) oo
Xt dAENGNT CUA «.vvevveeeeee e, () e
QUYET PINH:

pieu 1. Thu Iy t6 cio d6i voir ... (8) ngay...thang...nam
Noi dung t cao duoc thu ly: .......... (9) e
Thoi han gidl QUYEEEO CAO T ... ...,
Picu 2. Cac 6ng (ba)......... (10)... va co quan, to chire, don vi, ca nhan c6 lién quan chiu

trach nhiém thi hanh Quyét dinh nay./.

CHUC VU CUA NGUOI KY
Noi nhgn: (Chir ky, dau)
- Nhu biéu 2;

Ho va tén
Ghi cha:
(1) Tén co quan, t chirc cha quan tryc tiép (néu co).
(2) Tén co quan, t6 chirc ban hanh quyét dinh.
(3) Chir viét tat tén co quan, to chirc ban hanh quyét dinh.
(4) bia danh.
(5) Chuc danh cua ngudi ban hanh quyét dinh.
(6) Vian ban quy dinh chirc ndng, nhiém vy, quyén han ciia co quan, to chic ban hanh quyét dinh.
(7) Nguoi dé nghi thu ly.
(8) Ngudi bi té céo.
(9) Cac noi dung t6 cao duoc thy ly.
(10) Tén co quan, t6 chirc, don vi bi td c4o; ho tén, chirc vu, chirc danh, dia chi caa ca nhan bi té cao.
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Phu luc 04-TC

TEN CO QUAN, TO CHUC  CONG HOA XA HQI CHU NGHIA VIET NAM

~ CHUQUAN() Poc lap - Tw do - Hanh phuc
TEN CO QUAN, TO CHUC
(2)
S6: ... TB-...(3)... .(4)...,nQay ... thang ... nam
THONG BAO

Viéc thu ly t6 céo

...(5)...da nhan duoc dontd cdocua ........ (6) ngay ...... thang.... nam ....., t5 c4o hanh
Vi vi pham phap luat caa ....(7)....

Theo quy dinh cuaphdp luat, ... (8) v
Vay thong bao dé ..................... (6) biét va thyuc hién quyén, nghia vu cta ngudi to

cao theo quy dinh caa phap luat./. ) )
CHUC VU CUA NGUOI KY
Noi nhan: (Chiz ky, dau)

Ho va tén
Ghi cha:
(1) Tén co quan, t6 chirc cha quan tryc tiép (néu co).
(2) Tén co quan, t6 chirc ban hanh thdng béo.
(3) Chir viét tit tén co quan, t6 chirc ban hanh théng bao.
(4) bia danh.
(5) Tén co quan, t6 chirc ban hanh théng béo.
(6) Ho va tén cua nguoi t6 cao hodc nguoi dai dién.
(7) Tén co quan, t0 chuc b t6 céo, ho tén, chirc vy, chire danh, dia chi ¢ nhan bj t6 céo.
(8) Nguoi c6 thim quyén giai quyet t céo, thu ly hoic khong thu ly t6 cao. Truong hop thu ly thi ghi rd noi
dung thu ly va thoi han gidi quyét té céo. Truong hop khong thu 1y t6 c4o thi ghi rd ly do khong thu ly. Truong
hop do co quan, t6 chuac, c& nhan c6 tham quyén chuyén dén thi phai ghi té céo do co quan, t6 chtc c& nhan co
tham quyén chuyén dén.
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Phu luc 05-TC

TEN CO QUAN, TO CHUC  CONG HOA XA HOQI CHU NGHIA VIET NAM

CHU QUAN (1) Pic 1ap - Tw do - Hanh phuc
TEN CO QUAN, TO CHUC
(2)
S6: .../ TB-...(3)... e(4)...,ngay ... thang ... ndm ...
THONG BAO

Vé ndi dung t6 céo

Theo quy dinh cua phap luat, .....................o, (7) oo ,
Vay thong bao dé ................. (6) biet va thuc hién quyén, nghia vu ctia nguoi bi to
cao theo quy dinh caa phap luat./.

CHUC VU CUA NGUOI KY
Noi nhgn: (Chit ky, ddu)

Ho va tén
Ghi cha:
(1) Tén co quan, t6 chirc cha quan tryc tiép (néu co).
(2) Tén co quan, t6 chirc ban hanh théng bao.
(3) Chir viét tit tén co quan, t6 chirc ban hanh théng bao.
(4) bia danh.
(5) Tén co quan, t6 chirc ban hanh théng bao.
(6) Ho va tén cua nguoi bi t cao.
(7) Nguoi ¢6 tham quyén giai quyét to cao da thu Iy t6 cao (ghi rd ndi dung thu Iy t6 céo va thoi han giai quyét
to cao).
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Phu luc 06-TC

TEN CO QUAN, TO CHUC CONG HOA XA HQI CHU NGHIA VIET NAM
CHU QUAN (1) Poc 1ap - Tw do - Hanh phuc
TEN CO QUAN, TO CHUC
(2)
So: ... /QD-...(3)... e(4)...,ngay ... thang ... ndm ...
QUYET PINH ,
Thanh lap Poan (To6) xac minh ndi dung to cao
.............. (5).cceenn

Can ctr Luat T6 céo ngay 12 thang 6 nam 2018;

Can cir Nghi dinh 86.../2019/ND-(;P ngay ...thang ... nam 2019 cua Chinh phu quy dinh
chi tiet mot so dieu va bién phap to6 chuc thi hanh Luat To céo;

O 11 o1 | S (6) cvonree e ;

011 o1 | S (7) e ;

Xt A8 NGNT CUA. . oeveeeeeeeeee e, (8) e ,
QUYET PINH:

Piéu 1. Thanh lap Poan (T6) xac minh ndi dung té C40, goM: .........vvvveeeennee...

1.0ng (b&)................ ChOC VUL ..o, - Trudéng doan (T6 trudng);

2.0ng (b3)................ ChC VUL ..o, - Thanh vién;

...................................................................................................

Thoi gian tién hanh xac minh la......... ngay, ké tir ngay ky Quyét dinh nay.

Poan (T6) xac minh thuc hién cdc quyen, nghia vy, trach nhiém quy dinh tai cac diém a,
b, ¢, d khoan 1 va diém a, b, ¢, khoan 2 Diéeu 11 cua Luat To cao.

1

va céc 6ng (ba) co tén tai Biéu 1 chiu trach nhiém thi hanh Quyét dinh nay./.

CHUC VU CUA NGUOI KY
Noi nhgn: (Chir ky, ddu)
- Nhu Piéu 3;
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- Luu: VT, hd so.
Ho va tén

Ghi cha:

(1) Tén co quan, t6 chirc chi quan truc tiép (néu co).

(2) Tén co quan, to chic ban hanh quyét dinh.

(3) Chix viét tat tén co quan, to chiic ban hanh quyét dinh.

(4) bia danh.

(5) Chuc danh cia ngudi ban hanh quyét dinh.

(6) Van ban quy dinh chic ning, nhiém vu, quyén han cia co quan, to chirc ban hanh quyét dinh.
(7) Van ban giao nhiém vu x&c minh néi dung td cao.

(8) Nguoi dé nghi thanh lap Poan (T) xac minh ndi dung tb cao.

(9) Cac noi dung tb cao dugc giao xac minh.

(10) Ngudi ding dau co quan, to chire ¢6 trach nhiém thi hanh quyét dinh xac minh.
(11) Tén co quan, t6 chirc bi té c4o; ho tén, chuc vy, chirc danh caa ca nhan bj té céo.
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Phu luc 07-TC

TEN CO QUAN, TO CHUC - U L , . )
CHU QUAN (1) CONG HOA XA HQI CHU NGHIA VIET NAM

POAN (TO) XAC MINH Dgc 1p - Ty do - Hanh phuc
NOQI DUNG TO CAO

...(2)...,ngay ... thang ... nam
BIEN BAN

V4o hoi....gio....ngay. ..thang...nam ...... , tai

Poan (T6) x4c minh t0 cdo dugc thanh 1ap theo Quyet dinh s6 .../QD... ngdy.../.../..

1.0Ng (DA) .oovvinei chuCvu ..o,
2.0Ng (DA) .o chacvu ...
Tien hanh lam viéc voi: ..................... (A) o
NoOi dung lamviéc: ...t (5) criie

Budi lam viéc két thGc hdi.. gio... phit cing ngay (hoic ngay...[..[...)

Bién ban nay da dugc doc cho nhitng ngudi cung lam viéc nghe va xac nhan dudi day.
Bién ban duoc lap thanh.... ban va giao cho...(6)..../.

NHUNG NGUOI CUNG LAM VIEC POAN (TO) XAC MINH (**)
(Chir ky hogc diém chi) (*) (Teeng thanh vién lam viéc ky)
Ho va tén Ho va tén
Ghi cha:
(1) Tén co quan, t6 chizc ban hanh Quyét dinh thanh lap Poan (T4) xac minh.
(2) bia danh.

(3) Tén bién ban, vi du: Bién ban 1am viéc truc tiép voi ngudi td céo, ngudi bi td céo, Bién ban lam viéc véi co
quan, té chtrc, ca nhan, dé thu thap thdng tin, tai lidu, bang ching lién quan dén noi dung t6 céo...

(4) Ho, tén, chirc danh, dia chi, s6 dién thoai lién he (néu co) cua nhitng ngudi cung lam viéc. Ngum cung lam
viéc c6 thé 1a: ngudi t6 cao, nguoi bi t6 céo... Pai dién co quan, t6 chirc, don vi hoic ca nhan c6 lién quan.

(5) Ghi noi dung lam viéc; y kién cua nhirg ngudi ciing 1am viéc, cua thanh vién Poan (T6) xac minh.

(6) Tén co quan, t6 chirc, ca nhan lién quan duge Poan (T6) Xac minh giao bién ban.

(*) Truong hgp co ngudi khdng Ky thi phai ghi rd trong bién ban.

(**) DPai dién Doan (T6) xac minh ndi dung té co ky vao tirng trang cua Bién ban.
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Phu luc 08-TC

TEN CO QUAN, TO CHUC  CONG HOA XA HOQI CHU NGHIA VIET NAM

CHU QUAN (1) Poc lap - Tw do - Hanh phac
TEN CO QUAN, TO CHUC
(2)
S6: ... /...(3)... .(4)...,ngay ... thang ... nam ...
Kinhgti: ... (5)eeeii

D& ¢6 co 56 cho viée két luan noi dung to céo bao dam chinh xéc, khach quan,...(2)......
trung cau giam dinh cic thong tin, tai liéu, bang ching sau day:

.............................. (6)

Viay dé nghi .......... (5)ccun.n... tién hanh giam dinh va gui két qua cho
............... (2)......oeiveiiii . trude ngay...thang... nam....

............ (2)........... ctr dng (bd)...(7)... 12 thanh vién Poan (Td) xac minh t6 céo truc

tiép ban giao cac tai liéu, bang ching va nhan két qua giam dinh./.

CHUC VU CUA NGUOI KY

Notman (Chiz ky, ddu)
- Nhu trén;

e (8);

- Luu: VT, ho so.

Ho va tén
Ghi cha:
(1) Tén co quan, t6 chirc cha quan tryc tiép (néu co).
(2) Tén co quan, t6 chirc trung cau giam dinh.
(3) Chir viét tit tén co quan, t6 chirc trung cau giam dinh.
(4) bia danh.
(5) Tén co quan, t6 chirc dugc trung cau giam dinh.
(6) Cac thong tin, tai liéu, bang chimg dé nghi giam dinh va noi dung can giam dinh.
(7) Ho tén, chic vu, chirc danh cua nguoi duoc cir ban giao thong tin, tai liéu, bang ching, tiép nhan két qua
giam dinh.
(8) Nguoi giai quyét td cao, ngudi t céo va co quan, to chic, ¢ nhan ¢ lién quan.
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Phu luc 09-TC

TEN CO QUAN, TO CHUC  CONG HOA XA HQI CHU NGHIA VIET NAM

CHU QUAN (1) Poc 1ap - Tw do - Hanh phic
TEN CO QUAN, TO CHUC
@)
../QDb-...(3)... ...(4)...,ngay ... thang ... nam
QUYET PINH
Gia han giai quyeét to cao
...................... (5).eeeeeeeeis

Can ctr Biéu 30 cua Luat To cao ngay 12 thang 6 nam 2018;

Cin cir Bieu 3 Nghj dinh s6.../2019/ND-CP ngdy ... thang ... ndm 2019 cua Chinh phu
quy dinh chi tiet mot so dieéu va bién phap t6 chue thi hanh Luat To céo;

(11 o1 | ST () PSP ;
Xt A8 NGNT CUA. oeveeeeeeeeeeeees e, () e :
QUYET PINH:

Diéu 1. Gia han giai quyet to cao d0i V6i ........................ vu Viéc tb cao da duoc thu
ly tai Quyetdinh ...l (8) e,
Thoigiangiahan1a ................. ngay, KE L NQAY «...vvvveeeeeeeeen, (9.,

Picu 2. ...(10)... chiu trach nhiém thi hanh Quyét dinh nay./.

CHUC VU CUA NGUOI KY
Noi nhan: (Chit ky, ddu)
- Nhu Dicu 2'

- Luu: VT, ho SO.

Ho va tén
Ghi cha:
(1) Tén co quan, t6 chirc cha quan tryc tiép (néu co).
(2) Tén co quan, t6 chirc ban hanh quyét dinh.
(3) Chir viét tit tén co quan, t6 chirc ban hanh quyét dinh.
(4) bia danh.
(5) Chirc danh ctia nguoi ban hanh quyét dinh.
(6) Van ban quy dinh chirc ndng, nhiém vy, quyén han cia co quan, to chic ban hanh quyét dinh.
(7) Nguoi dé nghi gia han.
(8) S4, ngay, thang, ndm ban hanh va nguoi ban hanh quyét dinh thy ly.
(9) Ngay hét han gial quyét té céo theo quyet dinh thu ly.
(10) Tén co quan, t6 chirc, don vi, c& nhan ¢ trach nhiém thi hanh Quyét dinh nay.
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Phu luc 10-TC

TEN CO QUAN, TO CHUC CONG HOA XA HOI CHU NGHIA VIET NAM
CHU QUAN (1) Péc 1ap - Tw do - Hanh phic
POAN (TO) XAC MINH
NOI DUNG TO CAO

..(2)...,ngay ... thang ... nam

) BAO CAO ]
Két qua xac minh ndi dung to cao
Kinhgui: ... () R
Thuc  hien  Quyét  dinh  s6./QD.. ngdy .../ ../e....... cua
........................................ 4)
Tu ngady ../../...dén ngay ..[.../....... , Poan (T0) xac minh da tién hanh xac minh noi
dung to cdo doi V6i: ............. e ST TR TPP () IR
Doan (T0) xac minh noi dung to cao bao cao ket qua xac minh néi dung to céo, nhu sau:
1. Kétquaxacminh: ....................... () TSR RTR
2. Nhan xét, danh gid: ..................... (7)o
3.Kiennghi: ... =) PR

Trén day 1a bao cao két qua xac minh noi dung té céo, dé nghi... (3)... xem Xét, chi
dao./.

TRUONG POAN (TO) XAC MINH

Noi nhdn: (*)
- Nhu trén; (ChIZ’ ky)
- Luu: VT, hd 50,

Ho va tén
Ghi cha:
(1) Tén co quan, t6 chirc ban hanh Quyét dinh thanh lap Poan (T&) x4c minh.
(2) bia danh.
(3) Nguoi diing dau co quan, to chirc ban hanh Quyét dinh thanh 1ap Poan (T6) xac minh.
(4) Nguoi ban hanh, trich yéu Quyét dinh thanh 1ap Poan (T6) xac minh.
(5) Tén co quan, to chic hodc ho tén, chirc vu, chirc danh, dia chi cua c& nhan bj té c4o va tém tit noi dung t6
céo.
(6) Két qua xac minh theo tirng noi dung té céo, ndi dung giai trinh cia ngudi bi té cao.
(7) Nhan xét, danh gia theo ting ndi dung t céo, trong d6 néu rd can cir phap luat dé xac dinh c6 hay khong co
hanh vi vi pham phap luat, noi dung t6 c4o 14 to cdo dung, dung mot phan hoac sai; viec cd y to céo sai (neu c0);
nhan xét, danh gia ve hanh vi vi pham phap luat cua nguoi bi t6 céo, co quan, to chirc, c& nhan khac (néu co);
xac dinh trach nhiém cua tung co quan, t6 chirc, ca nhan lién quan dén noi dung t6 céo.
(8) Kién nghi xtr 1y ddi véi co quan, td chirc, ca nhan c6 hanh vi vi pham; céc bién phép can thiét dé bao vé loi
ich ciia nha nuéc, quyen va lgi ich hop phép cua co quan, t6 chirc, c& nhan.
(*) Truong Poan (T6) xac minh noi dung t6 céo ky vao tirng trang cia Bao céo.
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Phu luc 11-TC

TEN CO QUAN, TO CHUC  CONG HOA XA HOQI CHU NGHIA VIET NAM

~ CHUQUAN() Poc 1ap - Tw do - Hanh phic
TEN CO QUAN, TO CHUC
2)
S6: ... IBC- ...(3)... .(4)...,nQay ... thang ... nam
BAO CAO
Ket qua xa4c minh ndi dung to cao
Kinhgui: ................. (5) e
Thuc hién nhiém vu duoc giao xac minh noi dung t cdotai ................. (6)...........
... (2) ... d thanh 1ap Poan (T6) xac minh ndi dung té cao déi voi: ......... )
Cin clr B4o céo cuia Poan (T0) xac minh vé két qua xac minh ndi dung to cdo va céc
thong tin, tai liéu, bang ching co lién quan,... (2)... baocao ... (5) ...........ccceventt. nhu
sau:
1. Két qua xac minh: ...........ccoooieein...o. (8) e,
2. Nhan xét, danh gia: .......................... (D)o,
3. KIENNGNET e, (10)... e,

Trén day la bao céo két qua xac minh noi dung té cdo, dé nghi ... (5) ... xem xét, két
luan./.

CHUC VU CUA NGUOI KY
Noi nhan: (Chir ky, ddu)
- Nhu trén;

- Luu: VT, ho SO.

Ho va tén
Ghi cha:
(1) Tén co quan, t chirc cha quan tryc tiép (néu co).
(2) Tén co quan, t chirc béo céo két qua xac minh ndi dung té céo.
(3) Chir viét tit tén co quan, t6 chirc bao céo két qua xac minh ndi dung té cao.
(4) bia danh.
(5) Nguoi giai quyét té cao.
(6) Van ban giao nhiém vy xac minh noi dung té céo ctia nguoi giai quyét to céo.
(7) Tén co quan, tb chirc hoic ho tén, chirc vu, chie danh, dia chi cua c& nhan bi t§ cdo va tom tat noi dung td
céo.
(8) Két qua xac minh theo tirng noi dung t6 cao, ngi dung giai trinh cta nguoi bi t6 céo.
(9) Nhan xét, danh gia theo tirng noi dung tb céo, trong d6 néu rd can cur phép luat dé xac dinh c6 hay khong cod
hanh vi vi pham phap luat, noi dung t6 céo 1a td cao dung, ding mot phan hoic sali; viec cb y t6 céo sai (neu c0);
nhén xét, danh gid ve hanh vi vi pham phap luat cua nguoi bi t6 céo, co quan, to chirc, c& nhan khac (néu co);
xéc dinh trach nhiém cua ting co quan, to chirc, ¢4 nhan lién quan dén noi dung t6 céo.
(10) Kién nghi xtr Iy d6i véi co quan, 6 chirc, ca nhan c6 hanh vi vi pham; cac bién phép can thiét dé bao vé loi
ich ciia nha nuéc, quyen va lgi ich hop phép cua co quan, t6 chirc, c& nhan.
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Phy luc 12-TC
TEN CO QUAN, TO CHUC ~ CONG HOA XA HQI CHU NGHIA VIET NAM
CHU QUAN (1) Péc 1ap - Tw do - Hanh phic
TEN CO QUAN, TO CHUTC (2)

SO ... IKL-....(3).... e(4)...,nQay ... thang ... nam

_KET LUAN NOI DUNG TO CAO
11 VIRV 1 IR () PSR

Ngay../../...,..........(2)... 43 ban hanh Quyét dinh $6../QP-... thu Iy t& cdo dbi Voi
Can ctr ndi dung té céo, giai trinh ciia ngudi bi té céo, két qua xac minh noi dung tb cao,

cac tai liéu, chung ca c6 lién quan va doi chiéu véi cac quy dinh cua phap luat,... (2)...
ket luan ndi dung to cao nhu sau:

1. Két qua X4 minh ndi dung t6 CA0: (8) .....vveeveeeie e

2. Cin ctr phép luat dé xac dinh ¢ hay khong ¢ hanh vi vi pham phap luat (7)

B KEIUAN: L. (8) . e

4. Céc bién phap xu ly theo tham quyén can thuc hién va kién nghi: ....... 9)...........
NGUOI GIAI QUYET TO CAO

Noi nhan: (Chiz ky)

-

-..(10)...;

-...(10)..

-.(12)...;

-...(13)..;

-..(18).. Ho va tén

- Luu: VT, hd so.

Ghi cha:

(1) Tén co quan, t chirc chii quan tryuc tiép (néu co).

(2) Tén co quan, t6 chire két luan ngi dung té céo.

(3) Chit viét tit tén co quan, té chirc két luan noi dung t6 céo.

(4) bia danh.

(5) Tén co quan, t6 chirc bi t6 cao hoic ho tén, chirc vy, chire danh, dia chi ca nhan bj té céo.

(6) Két qua xac minh theo tirng noi dung t6 cao, ndi dung giai trinh ciia ngudi bi té céo.

(7) Néu rd can ctr phap luat dé xac dinh ¢ hay khong c6 hanh vi vi pham phép lut.

(8) Két luan ting ndi dung té céo, trong d6 néu ré ndi dung t6 céo Ia té cao diing, diing mot phan hogc sai; viéc ¢b ¥ t6 céo sai (néu co)
két luan v& hanh vi vi pham phap luat cia nguoi bi t cao, co quan, t& chuc, ca nhan khéac (néu co); nguyén nhan; trach nhiém cua ngudi
bi té c4o, co quan, t chirc, ca nhan cd lién quan trong nhiing ndi dung t cao dung hodc dung mot phan; thiét hai v& vat chat, tinh than
do hanh vi vi pham phap luat gay ra; d6i twong bi thiét hai; nhiing noi dung vi pham phap luat, sai 1am hozc khéng phu hop cia viéc giai
quyét tb cao true do (néu co) va trach nhiém cua co quan, t6 chure, don vi, ca nhan cd lién quan.

(9) Céc bién phap xtr ly theo thiam quyén can thyc hién; kién nghi co quan, 6 chirc, c nhan khac ap dung cac bién phap xir Iy theo tham
quyén déi vé6i co quan, t6 chic, ca nhén c6 vi pham phép luat; kién nghj co quan ¢6 tham quyén xem xét sira dbi, bé sung chinh sach,
phap luat, 4p dung cac bién phéap can thiét d& bao vé loi ich cua Nha nudc, quyén va lgi ich hop phép cua co quan, td chirc, ca nhan.

(10) Co quan thanh tra nha nuéc cip trén.

(11) Co quan thanh tra nha nuéc ciing cap.

(12) Nguai bi t6 cao (trong truong hop vin ban K&t luan cé théng tin thudc bi mat nha nudc, thong tin ¢6 hai cho ngudi té cdo thi phai
trich vin ban, lugc bo thong tin d6 trudc khi gui cho ngudi bi th cao).

(13) Tén co quan, t chirc, ca nhan quan 1y ngudi bj t6 cao.

(14) Tén co quan, td chrc, ¢4 nhan khac c6 lién quan dugc nhan két luan.
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Phu luc 13-TC

CONG KHAI KET LUAN NQI DUNG TO CAO
QUYET PINH XU LY HANH VI VI PHAM TO CAO

1. Trong thoi han 07 ngdy lam viéc ké tir ngay ra két luan noi dung to céo, quyét
dinh xt ly hanh vi vi pham bi t cdo, nguoi giai quyet ) cao ¢o trach nhiém thyc hién
viéc cong khai két luan noi dung té cdo, ngudi co tham quyén xtr ly ky luat, xir phat vi
pham hanh chinh c6 trach nhiém cong khai quyét dinh xir Iy hanh vi vi pham bi t6 cao.

2. Viéc cong khal két luan noi dung t6 cdo, quyét dinh xt Iy hanh vi vi pham bj t6
cao dugc thuc hién bang mét hoac moét s6 hinh thire sau day:

a) Cong b tai cudc hop & co quan, t6 chirc noi ngudi bi to céo cong tac hoic & co
quan, to chirc clia ngudi giai quyét to co hoac ¢ co quan, to chirc clia ngudi duoc giao
x&c minh voi thanh phan gém ngudi giai quyet t6 cdo, ngudi xac minh noi dung té cao,
nguoi bi to cdo; nguoi dimg dau co quan, to chire, don vi noi ngudi bi t6 cdo cong tac,
co quan, t chtic, ca nhan khéc ¢ lién quan;

b) Niém yét tai tru so lam viéc hodc noi tiép cong dan cua nguoi da gial quyet t6
cao, ngu:(n da ra quyét dinh xt Iy hanh vi vi pham bi t6 cao. Thoi gian niém yét it nhat
15 ngay lién tuc;

c) Dang tai trén cong thong tin dién tir hoac mang thdng tin noi b caa co quan da
giai quyét td cdo, co quan ngudi d ra quyét dinh xa Iy hanh vi vi pham bi té cdo. Thoi
gian dang tai trén cong thong tin dién tar, trén mang thdng tin ndi bo cua co quan giai
quyét to céo it nhat 15 ngay lién tyc;

d) Thong bao trén phuong tién thong tin dai ching, (bao gom: bao in, béo nai,
bao hinh, bao dién tir) va cong thong tin dién tu. Viéc thong béo trén béo in, bao nai,
bao hinh phai duoc thuc hién it nhat 02 lan lién tuc; viéc thong béo trén bao dién tu,
cong thong tin dién tir phai thyc hién it nhat 15 ngay lién tuc.

3. Viéc cong khai két luan noi dung té céo, quyét dinh xu ly hanh vi vi pham bi to
cao phai bao dam khong lam tiét 16 thdng tin vé nguoi td cdo va nhirng ndi dung thuoc
bi mat nha nudc.
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